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LUCY FAITHFULL

FOUNDATION

working to protect children




All information given will be treated in strictest confidence.  Continue on additional sheets where necessary.

1.
Position applied for: 


…………………………………………………………………………………………………………………

Available to take up employment (date): …………………………………………………………………


Any dates when not available for interview: ……………………………………………………………..

2.
Prepared to work:


Full time  



Part time  


Contract/Sessional  

3.
Personal details:


Title: Mr/Mrs/Miss/Ms/Other ………………………………………………………………………………

First name(s):………………………………………………………………………………………………

Surname:………………………………………………………………………………………………….

Address: …………………………………………………………………………………………………..

………………………………………………………
Postcode: ……………………………………..

Telephone:
Home:……………………………..
Work: …………………………………………..

Mobile: ……………………………………………………………………………………………………..

E mail: ……………………………………………………………………………………………………..
4.
Do you:

Own a car?







Yes/no

Have a current driving licence?




Provisional/full


Have any current endorsements?




Yes/no


(If yes please give details) 

…………………………………………………………………………………………………………………

Are there any disabilities which may affect your application?
Yes/no


Describe disabilities


Are you registered disabled? 





Yes/no


RDP number …………………………………………………………………………………………………
In addition to English do you speak any other language? ……………………………………………...
5.
Secondary education
	School name/address
	From
	To
	Examinations passed

	
	
	
	


6.
Further education, qualifications and training

Shortlisted candidates will be expected to provide evidence of the qualifications listed on this 
application.  
	University/College
	From
	To
	Type of course
	Subjects
	Qualification or class of degree

	
	
	
	
	
	


Note: Applicants with social work qualifications should be registered with the General Social Care Council.  Please provide your Social care reference number …………………………………………………
7.
Occupational qualification/institution membership

	College/Institution or other
	Date
	Qualification level

	
	
	

	Published papers, articles, monographs etc.  (Please give details including dates)




8.
Present employer

	Name & Address: ……………………………………………………………………………………………………
…………………………………………………………………………………………………………………………

Starting salary: £ ……………….. per …………
Current salary: £………………… per …………………

Notice period required: ……………………………………………………………………………………………...

Benefits in kind eg. lease car, pension contributions, private health insurance: ……………………………...

…………………………………………………………………………………………………………………………

Job title: ………………………………………………………………………………………………………………

Duties/responsibilities: ………………………………………………………………………………………………

…………………………………………………………………………………………………………………………


Please use the space below to give details of all previous employment, most recent first, you should show any gaps in employment and explain these.  
(Please continue on a separate sheet if necessary).
	Dates
	Employer name and address
	Job title
	Reason for leaving

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	9.
Interests/hobbies (please give details of hobbies/pastimes/sports etc).
…………………………………………………………………………………………………………………………
…………………………………………………………………………………………………………………………

	10.
Public duties undertaken, JP, local councillor etc.
…………………………………………………………………………………………………………………………

…………………………………………………………………………………………………………………………

	11.
Have you ever been the subject of a disciplinary enquiry?

Yes/no


If ‘yes’, please give details and state the outcome of the enquiry.

…………………………………………………………………………………………………………………………

…………………………………………………………………………………………………………………………

	12.
Membership of professional organisation or trade union.

…………………………………………………………………………………………………………………………

…………………………………………………………………………………………………………………………

	13.
Do you need a permit to work in the UK?  
Yes/no

	14.
If offered this position would you wish to work in any other capacity?  (Please give details)

…………………………………………………………………………………………………………………………

…………………………………………………………………………………………………………………………

	15.
Community/volunteer experience

Name and address of organisation: ……………………………………………………………………………….

…………………………………………………………………………………………………………………………

Position/title/duties: …………………………………………………………………………………………………

…………………………………………………………………………………………………………………………

	16.
References 
Please provide two referees, (not members of your family or from the same organisation), one should be your present/most recent employer.  We shall apply for references on all candidates we intend to shortlist for interview.  The Foundation reserves the right to take up references of its own choice on shortlisted candidates.


	Name: Mr/Mrs/Ms/other:……………………………........
Address: ……………………………………………….

………………………………………………………….

……………………..
Postcode: ……………………

Occupation: ……………………………………………

Tel no: …………………………………………………

Mobile: …………………………………………………

Email: ………………………………………………….

Relationship to you (eg manager): …………………………………………………………...
	Name: Mr/Mrs/Ms/other:…………………………….......
Address: ……………………………………………….

………………………………………………………….

……………………..
Postcode: ……………………

Occupation: …………………………………………
Tel no: …………………………………………………

Mobile: …………………………………………………

Email: ………………………………………………….

Relationship to you (eg manager) ……………………………………………………………

	I authorise the Foundation to obtain references to support this application prior to interview and release the Foundation and referees from any liability caused by giving and receiving information.




	17.
Please respond to the following questions and continue onto additional sheets if 
required.

What attracts you to this post?

What contribution do you think you can make?

What has given you the greatest satisfaction in your work to date?

How do you see your career developing in the next few years?



	18.
Equal Opportunities Policy


Please complete and return the attached form with your Application Form.




	19.
Because of the nature of the work for which you are applying, this post is exempt from the 
provisions of section 4(2) of the Rehabilitation of Offenders Act 1974 by virtue of the 
Rehabilitation of Offenders Act 1974 (exceptions) Order 1975.

Applicants are therefore not entitled to withhold information about convictions which for other purposes are ‘spent’ under the provisions of the Act, and in the event of employment any failure to disclose such convictions could result in dismissal or disciplinary action by The Lucy Faithfull Foundation.  Any information given will be completely confidential and will be considered only in relation to an application to which the Order applies.

Please note that should you be shortlisted for interview you will be required to provide information which will be used to process the Criminal Records Bureau check.

Have you ever been bound over, cautioned for or convicted of a criminal offence?
Yes/no

If ‘yes’ please give details on a separate sheet and attach it to this form in a sealed envelope marked ‘Confidential disclosure’.




	Declaration:

For the purpose of the Data Protection Act 1998 I give my consent to this form and related information being processed and retained on file and to the Foundation verifying the information I have provided with relevant third parties in administering its recruitment process.

I declare that the information given on this Form is, to the best of my knowledge, true and complete.  Any false statement may be sufficient cause for rejection or, if employed, dismissal.
Signature: ……………………………………………..
……
Date: ……………………………………………

Applications returned via email with a digital signature confirm that the information contained within this document is true and can be substantiated.



When you have completed this form please send it to:

Personnel Manager
The Lucy Faithfull Foundation

Bordesley Hall

The Holloway

Alvechurch

Birmingham

B48 7QA
Tel: 01527 591922

Fax: 01527 591924

Email: bordesley@lucyfaithfull.org

Please note:  We do not accept curriculum vitaes as part of the application



The Lucy Faithfull Foundation


Application Form
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